Work Related Accident Reporting Procedures for Employees

Worker’s compensation is an insurance plan provided by an employer (by law) to pay employee benefits for job-related injuries, disability, or death.  An employee cannot be fired, demoted, or otherwise discriminated against for filing a claim in good faith.

Filing a Worker’s Compensation Claim

· Employees should report all work-related injuries immediately to their supervisor.  Employees will report to the school nurse for first aid.
· If the injury is life or limb threatening, call 911.  Employee should be taken to Saint Luke’s South Medical Center emergency room, located at 12300 Metcalf Avenue
in Overland Park, Kansas.  The supervisor should telephone the Safety and Security Department at 239-4007 as soon as possible.  
· If the injury is not of a critical nature, the employee will be instructed to seek medical attention from the school nurse.  Shawnee Mission Corporate Care will be used if further treatment is necessary.  Safety and Security must give approval prior to you seeking treatment from Shawnee Mission Corporate Care.  
· If after regular business hours an employee sustains an on the job injury that requires medical attention, they need to call Sid Cumberland at 816 509-9388.

REQUIRED FORMS TO BE COMPLETED WITHIN 24 HOURS

Injured Employee:


“Employee Injury Report Form”

Obtain this from a school nurse or the Safety & Security Department.  This form is to be completed and submitted to the Safety & Security Department within 24 hours.

A physician will conduct a medical evaluation of the injured employee and complete a “Work Ability Report” form.  The physician will stipulate any work restrictions for the injured employee on this form.  The “Work Ability” report will be brought to the Safety and Security Department after each visit.
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